Idaho Digital Learning Academy

Extension Request Form


	· In order to qualify for an extension, the student must have a 50% in the course by the last scheduled day of classes (this does NOT include the final exam).
· This form must be received by the IDLA instructor by 5pm, Friday of Final Exam Week.
· The extension is valid for up to 35 calendar days after the scheduled end of classes. The final exam must be taken on or before the last day of the extension.
· If the student does not meet the periodic deadlines set forth in this agreement, the instructor has the right to enter a final grade and terminate the extension agreement.
**PLEASE EMAIL THIS FORM**

	SECTION A: to be filled out by Student/Site Coordinator

*Please type information below and email to the IDLA teacher.*

	Date:
	     
	Student Name:
	     
	ID#:
	     

	Course Title:
	     
	Teacher’s Name:
	     
	Semester: 
	     

	Briefly describe the circumstances requiring this extension:

     

	Length of Extension Requested:  (between 1 and 35 calendar days)
	     

	Please specify the assignments you will complete week by week to satisfy the extension agreement:

	Week 1:

     
Week 2:

     
	Week 3:

     
Week 4:

     
Week 5:

     

	     
	     
	

	STUDENT SIGNATURE
	DATE
	

	     
	     
	

	SITE COORDINATOR SIGNATURE
	DATE
	

	SECTION B: to be filled out by IDLA Teacher

*Please type information below and email back to the Site Coordinator for documentation.*

	Current Grade:
	     
	Extension Approved:
	YES        FORMCHECKBOX 
                                                           NO         FORMCHECKBOX 

	Date of Scheduled Final Exam:
	     

	     
	     
	

	TEACHER SIGNATURE
	DATE
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